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AGENDA 
 

 OPEN MEETING OF THE BOARD OF EDUCATION 
NICOLA-SIMILKAMEEN SCHOOL DISTRICT 

 
MERRITT SCHOOL BOARD OFFICE, BOARD ROOM 

WEDNESDAY, OCTOBER 8, 2025, 6:00 P.M. 
 

Success for ALL Learners - Today and Tomorrow 
 

 
1.  Acknowledgement of the Traditional Territories and Metis Community 
 
 
2.  Agenda 
 
 
3.  Minutes of the Open Meeting held September 10, 2025 
   
  
4.  Business Arising from the Minutes 
 
 
5.  Report on Closed Meetings 
 

a) September 10, 2025 
 
6.   Blanketing Ceremony – Jane Kempston - Retirement  
 
 
7.  EDUCATION 
 

a) Enrolment Update 
  
  b) Indigenous Education Update (In-person) 
 

c)   Inclusive Education, Early Learning and Childcare Update 
 
  d)  Collettville – Quebec Trip Approval 
 
 * e) Superintendent’s Report 
 
 
8.  OPERATIONS 
 

a) District Website Launch 
 

b) School Closure Process and Meeting Dates 
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9.  AUDIT AND FINANCE 
   

a) Bylaw – Modification of Covenant (Parking) 
   
10.  POLICY 

 
                         Policies for Approval 
 
              Second Reading 

a) 3.42 Selection of Learning Resources 
 

  Third Reading 
a) 6.51 Disposal of Land or Improvements  

   
  Policies Recommended for Repeal 

a) None  
  
  
11.  TRUSTEE REPORTS 
 
 * a) Student Trustee Reports 
 
 * b) P.A.C. Reports 
 

b) Other reports 
 
 
12.  CORRESPONDENCE 
 
 
13.  PUBLIC QUESTION PERIOD 
 
 
14.  ADJOURNMENT   



MINUTES 

OPEN MEETING OF THE BOARD OF EDUCATION OF THE  
NICOLA-SIMILKAMEEN SCHOOL DISTRCIT (NO.58) 

 
PRINCETON SECONDARY SCHOOL BOARD OFFICE  

WEDNESDAY, SEPTEMBER 10, 2025, 6:00PM 
 

Success for ALL Learners Today and Tomorrow 
 

Present: Chairperson       G. Swan 
   

Vice-Chair       L. Ward  
 
Trustees       J. Jepsen  
        J. Kent-Laidlaw 
        E. Hoisington  
        J. Chenoweth (Virtual) 
        D. Rainer 
 
Student Trustees      M. William 
        S. Pioquid 
 
Superintendent       C. Lawrance 
 
Assistant Superintendent      J. Kempston 
 
Assistant Superintendent     M. Sheldon 
 
Secretary Treasurer       M. Friesen 
 
Assistant Secretary Treasurer     L. Rusnjak 
 
Executive Assistant       K. Buckland  
 
Executive Assistant      S. Chenoweth 
 

 
 
  ACKNOWLEDGEMENT OF THE TRADITIONAL TERRITORIES AND METIS COMMUNITY 
 
  MINUTES 
 
25/126  It was moved by Trustee Rainer and seconded by Trustee Jepsen 
  
  THAT the minutes of the Open Meeting held June 11, 2025, be adopted as presented.  

MOTION CARRIED 
 
  Business Arising from the Minutes  
 
  None. 
 

Report of the Closed Meeting held June 11, 2025. 



 
PRESENTATIONS 
 
Mayor Michael Goetz (Zoom) 
 
The Mayor of Merritt, Michael Goetz, addressed the Trustees regarding the potential impact of a school 
closure on the City of Merritt. He highlighted that an influx of businesses expected in the next year or 
two could create 200-300 jobs. Michael Goetz expressed his desire to meet with the Board and Council 
to discuss the city's growth plan and patterns. The Board will meet with the Mayor and Council on 
November 4th to deliberate on the potential coming to Merritt and what that means for the foreseeable 
future. 
 
2024/25 Audited Financial Statements (Virtual Presentation, BDO Canada) 
 
Trustees were provided with a presentation of the 2024-2025 Audited Financial Statement by the Board’s 
Auditor, Mario Piroddi, of BDO Canada LLP. Trustees were requested to make a motion to approve the 
Audited Financial Statement and submit to the Ministry of Education and Child Care.  

 
25/127  It was moved by Trustee Rainer and seconded by Trustee Kent-Laidlaw  
 

THAT the Board of Education approve the 2024-2025 Audited Financial Statement and submit to the 
Ministry of Education and Child Care. 

MOTION CARRIED  
 
  AUDIT AND FINANCE 
 
  2024/2025 Financial Statement Discussion & Analysis Report  
 

The Secretary Treasurer provided Trustees with a summary presentation of the Financial Statement 
Discussion and Analysis (FSDA) Report for the fiscal year 2024-2025. Once approved, staff will submit to 
the Ministry of Education and Child Care and publish the report on the School District’s Website.  

 
25/128  It was moved by Trustee Hoisington and seconded by Trustee Chenoweth  
 

THAT the Board of Education approve the 2024-2025 Financial Statement Discussion & Analysis Report 
and submit to the Ministry of Education and Child Care. 

MOTION CARRIED  
   
 
  Multi-Year Financial Plan report  

 
The Secretary Treasurer provided Trustees with a summary presentation of the Multi-Year Financial Plan 
for the three-year period July 1, 2025, through to June 30, 2028. Trustees were requested for a motion to 
approve the Multi-year Financial Plan for submission to the Ministry of Education and Child Care. 

    
25/129  It was moved by Trustee Jepsen and seconded by Vice-Chair Ward  
 

THAT the Board of Education approve the Multi-Year Financial Plan, July 1, 2025 – June 30, 2028, and 
submit to the Ministry of Education and Child Care. 

MOTION CARRIED  
 
 
 



  Carry Forward Targeted Funds  
 

The Secretary Treasurer provided an overview of revenue and expenses for Indigenous Education 
targeted dollars, finishing the 2024-2025 school year with a surplus of $36,476 as of June 30, 2025. 
 
Trustees were requested to make a motion to submit a letter to the Minister of Education and Child Care, 
seeking permission to underspend Indigenous Education dollars by $36,476 for the 2024/25  
school year and carry forward the targeted funds into the 2025/26 school year. 
 

25/130  It was moved by Vice-Chair Ward and seconded by Trustee Hoisington  
 

THAT the Board of Education request permission from the Ministry of Education and Childcare to 
underspend Indigenous Education dollars by $36,476 for the 2024/25 school year and carry forward the 
targeted funds into the 2025/26 school year. 
 

MOTION CARRIED  
 
EDUCATION   
 
Student Trustees  
 
Chair Swan introduced the newly appointed Assistant Superintendent, Misty Sheldon.  
 
Assistant Superintendent Sheldon informed the Trustees that she has been tasked with finding two 
Student Trustees from both Merritt Secondary School and Princeton Secondary School. Assistant 
Superintendent Sheldon then introduced the Princeton Secondary School Student Trustees, Mathew 
Williams and Sophia Pioquid. 
 
Student Trustee, Mathew William, introduced himself to the Board, mentioning that this will be his third 
year as a Student Trustee. 
 
Student Trustee, Sophia Pioquid, introduced herself to the Board, mentioning that this will be her second 
year as a Student Trustee. 
 
We are deeply appreciative of our Student Trustees’ commitment to both the Board as well as to 
representing student voice across the District.  
 
Framework for Enhancing Students Learning Report  
 
Superintendent Lawrance presented the Framework for Enhancing Student Learning Report to the 
Trustees, emphasizing the District's high participation rates for FSAs, significant increases in Sense of 
Belonging, and improved graduation rates for both Dogwood and Adult Dogwood across all student 
groups. Superintendent Lawrance noted areas for growth, including improving Literacy and Numeracy 
results, addressing the decline in Post-Secondary Transition Rates, and the low results for "Feeling 
Welcome." 
 
Indigenous Education Report 
 
Superintendent Lawrance presented the written report submitted the District Principal of Indigenous 
Education Angela McIvor, noting that progress has been made in defining the roles of Indigenous 
Student Advocates. Staff reviewed their roles, examined placements, and adjusted to better leverage the 
strengths of the ISAs. 
 



 
 
Inclusive Education, Early Learning and Child Care Report  
 
Superintendent Lawrance presented the written report submitted by Director of Instruction – Inclusive 
Education, & Early Learning/Child Care Adriane Mouland, highlighting that Crisis Prevention Institute 
(CPI) Training will be in all schools to help staff prevent, deescalate, and safely respond to challenging or 
crisis situations with students. 
 
Superintendent’s Report  
 
Superintendent Lawrance circulated her report and spoke about the events that have taken place across 
the District since the beginning of the 2025-2026 school year. 
 
OPERATIONS 
 
2026-2027 Capital – Minor Capital Plan Submission  
 
Trustees approved the 2025-2026 Minor Capital plan for submission during the public meeting held June 
11, 2025. The deadline for submitting the Minor Capital Plan is September 30, 2025. Trustees were 
presented with a copy of the Minor Capital Plan that was updated throughout the summer and were 
requested for a motion to approve and submit the revised 2026-2027 Minor Capital Plan. 
 
Once Submitted, the Ministry of Education and Child Care will review all Capital Plan submissions 
throughout the Province, providing a Capital Response Letter to the Board for approved projects early in 
the spring. 

 
25/131  It was moved by Trustee Rainer and seconded by Trustee Jepsen  
 

THAT the Board of Education approve and submit the 2026-2027 Minor Capital Plan for submission to 
the Ministry of Education and Child Care.  

MOTION CARRIED  
  
Potential School Closure (Initiate Process) – Merritt Central Elementary or Collettville Elementary 
School  
 
The board discussed motion to initiate a community discussion about potential school closure options 
due to declining enrollment, with Trustee emphasizing the need to explore this option given the financial 
implications. 

 
25/132  It was moved by Trustee Rainer and seconded by Vice-Chair Ward  
 

THAT the Board of Education initiate the process to consider the possible closure of one of Merritt 
Central Elementary School or Collettville Elementary School. 

MOTION CARRIED  
 

Letter of Support – RE: Princeton Transit  
 
Chair Swan mentioned that the Mayor of Princeton has requested the School District to write a letter of 
support for public transportation in the town of Princeton. 
 

25/133  It was moved by Vice-Chair Ward and seconded by Trustee Kent-Laidlaw  
 



THAT the Board of Education approves to write a letter of support for Princeton’s transit initiative. 
MOTION CARRIED  

POLICY 
 
First Reading 
 
3.42 Selection of Learning Resources 

25/134  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 3.42: Selection of Learning Resources, for first reading and send out for 
consultation. 

MOTION CARRIED 
Second Reading 
 
6.51 Disposal of Land or Improvement  

25/135  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 6.51: Disposal of Land or Improvement, forward for second reading. 
MOTION CARRIED 

Third Reading 
 
3.50 Nsyilxcən and Nłeʔkepmxcín and Culture 

25/136  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 3.50: Nsyilxcən and Nłeʔkepmxcín and Culture, forward for third and final 
reading. 

MOTION CARRIED 
6.20 Signing Authorities 

25/137  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 6.20: Signing Authorities, forward for third and final reading. 
MOTION CARRIED 

6.30 Expense Reimbursement  
25/138  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 6.30: Expense Reimbursement, forward for third and final reading. 
MOTION CARRIED 

6.40 Public Use of Facilities 
25/139  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 6.40: Public Use of Facilities, forward for third and final reading. 
MOTION CARRIED 

6.60 Video Surveillance 
25/140  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 6.60: Video surveillance, forward for third and final reading. 
MOTION CARRIED 

6.70 Student Transportation  
25/141  It was moved by Trustee Chenoweth and seconded by Trustee Hoisington   
 

THAT the Board approve Policy 6.70: Student Transportation, forward for third and final reading. 
MOTION CARRIED 

 



 
 

Policies Recommended for Repeal 
 
None. 

 
Trustee Reports: 
 
Student Trustee Reports 
 
At the beginning of the Board meeting both Student Trustees were introduced by Assistant Superintendent 
Sheldon. A discussion was held with the Student Trustees on how their first week of school went. 

 
P.A.C. Reports 
 

  Trustee Hoisington reported that Nicola Canford Elementary PAC meeting will be held next Monday.  
  Trustee Rainer reported that John Allison Elementary had not had their PAC meeting yet. 

 Trustee Chenoweth reported that SCIDES PAC meeting date has not be set yet and Collettville Elementary 
PAC meeting will be held on September 25th. 

 Trustee Kent-Laidlaw reported that Princeton Secondary School PAC meeting will be held Tuesday 
September 23rd. 

 Trustee Jepsen reported that Merritt Central Elementary PAC meeting will be held on Wednesday 
September 24th and Diamond Vale Elementary PAC meeting will be held on Tuesday September 16. 

 Trustee Ward reported that Vermilion Forks Elementary PAC meeting will be held on Tuesday September 
16th.  

 Chair Swan reported that Bench Elementary PAC meeting will be held later September and MSS PAC 
meeting was held yesterday. Chair Swan also reported that there was a Board Chair meeting held last week.  

October Branch Meeting (Kamloops) 

 Vice-Chair Ward announced that this year's branch meeting for all Board Trustees in the Thompson 
Okanagan region will be held in Kamloops October 17 & 18.  

         Other Reports: 
   
         NONE 
 
  CORRESPONDENCE: 

NONE 

  PUBLIC QUESTION PERIOD 

  Questions from Central Elementary parents  

- Will any of the School Board members be eliminated alongside the school closure? 
- Have you considered why some parents don’t want their students in the brick and mortar schools? 

Why are people choosing to homeschool over public schools? 
- What is the difference in the amount of money that the school gets for a student that is coming into 

school physically verses online schooling? 
- When the district does renos at a school or maintenance in Princeton, what budget does that come 

from? 



 

Questions from the public in PSS Board room 

- With transportation for the Indigenous students, is that within the 5km walking distance? 
- Stefanie Archie (Education Coordinator for Coldwater Indian Band) - raised concerns about the 

potential closure of Central School, noting that it would affect many Indigenous students and create 
unfair optics given recent funding requests. 

The Board acknowledged these concerns and committed to consulting with First Nations communities, 
including visiting Coldwater and Upper Nicola to discuss potential school closures. The Board also 
mentioned ongoing budget challenges and the need to explore all options to address funding shortfalls. 

- Trina Moulin - The Board passed a motion in February to strike an Ad Hoc Committee this fall to 
review the school calendar for the upcoming year. She would like to gather feedback from all 
stakeholders regarding the process for placing or scheduling professional development days within 
the calendar. She is wondering if she has missed any information and what that process looked like. 

Vice-Chair Ward mentioned that Trustee Chenoweth and Vice-Chair Ward are considering possible 
dates moving forward. Vice-Chair Ward also acknowledged that the Princeton Teacher Union and 
the Pro-D Committee would like to be involved. 

 

ADJOURNMENT 

25/142  Motion to adjourn was made by Trustee Rainer and seconded by Trustee Jepsen  

  THAT the Open Board meeting be adjourned at 8:09pm 

 

 
_____________________________                                       ____________________________ 
Chairperson       Secretary Treasurer 



 

 
 

MEMORANDUM 
 
TO: All Trustees FROM: Courtney Lawrance 
   Superintendent of Schools 
  
RE: Enrollment Update DATE: October 8, 2025        
________________________________________________________________________________ 
 
Our enrollment for 2025/2026 is currently at 1803, which is higher than our projected enrollment 
of 1786 for our Brick and Mortar schools that was submitted to the Ministry in February 2025. 
 
However, we have a net loss of 45 students from 2024-2025 when enrollment was 1848. 
 
 

School MCE CV Bench NC DV MSS JAE VFE PSS Total 
Kindergarten 19 15 13 7 14 n/a 29 n/a n/a 98 
Grade 1 27 6 16 10 11 n/a 41 n/a n/a 110 
Grade 2 29 14 19 16 21 n/a 39 n/a n/a 138 
Grade 3 15 12 18 14 13 n/a 41 n/a n/a 117 
Grade 4 21 19 20 20 16 n/a n/a 31 n/a 125 
Grade 5 26 10 17 19 14 n/a n/a 37 n/a 125 
Grade 6 33 15 21 14 22 n/a n/a 38 n/a 141 
Grade 7 34 21 19 19 11 n/a n/a 38 n/a 142 
Grade 8 n/a n/a n/a n/a n/a 129 n/a n/a 40 169 
Grade 9 n/a n/a n/a n/a n/a 135 n/a n/a 37 170 
Grade 10 n/a n/a n/a n/a n/a 106 n/a n/a 51 155 
Grade 11 n/a n/a n/a n/a n/a 112 n/a n/a 32 145 
Grade 12 n/a n/a n/a n/a n/a 129 n/a n/a 39 168 
2025-2026 
Enrollment 

203 112 143 119 122 611 150 144 199 1803 

2024-2025  
Enrollment 

226 114 153 140 128 620 136 138 193 1848 

 
We were conservative in our projections and see most growth at John Allison and the 
secondary level in Merritt. 

 

CL/sc 



 

 
 

MEMORANDUM 
 
TO: All Trustees FROM: Courtney Lawrance 
   Superintendent of Schools 
  
RE: INDIGENOUS EDUCATION REPORT DATE: October 8, 2025       
  
________________________________________________________________________________ 
 
The District Principal of Indigenous Education will present in person. The report is attached. 
 

 

CL/sc 
 
 







 

 
 

MEMORANDUM 
 
TO: All Trustees FROM: Courtney Lawrance 
   Superintendent of Schools 
  
RE: INCLUSIVE EDUCATION, EARLY LEARNING  
  & CHILDCARE REPORT DATE: October 8, 2025       
 
________________________________________________________________________________ 
 
The Director of Instruction for Inclusive Education, Childcare, and Early Learning’s report is 
attached.  

 

CL/sc 
 
 



Director of Instruction – Inclusive Education &  

Early Learning Child Care Report 

October 2025 

 

**To enhance accessibility, this document can be easily read out loud 
through various text-to-speech programs. The background color, font size, 
and font choice are intentionally selected to enhance readability. ** 

 

Here are a few updates and highlights from the last month: 

• 1701 Season 
Each of our Student Support teachers, principals, along with the 
district team has done an excellent job of working through the 
Ministry 1701 inclusive education data collection process. This 
collective effort reinforces our district’s commitment to inclusion – 
ensuring that each student is counted, valued, and supported in their 
learning journey. 
 

• District Partners 
Our school district is so fortunate to be supported by such a large 
network. I have had many introductory meetings this month with our 
partners around the province. All of which provide invaluable services 
and support to our students and families. I am very much looking 
forward to continuing the positive partnerships:  

o POPARD (Provincial Outreach Program for Autism & Related 
Disorders) 

o POPFASD (Provincial Outreach Program for Fetal Alcohol 
Spectrum Disorders) 

o SET_BC (Special Education Technology – British Columbia) 
o ARC-BC (Accessible Resource Centre – British Columbia)  
o BC CAISE (British Columbia Council of Administrators of 

Inclusive Support in Education) 
o Early Learning & Child Care Leads Community 
o Safer Schools Together 



 

• PreVenture Program  
The PreVenture program, a preventative intervention for youth aged 
12-18 focused on personality development and mental health is 
taking place in both Merritt and Princeton again this fall. Through this 
initiative, students are learning critical coping skills and goal-setting 
strategies. This program compliments our district’s Social Emotional 
Learning focus and promotes resilience and healthy development, 
aligning with our broader mental health priorities.  
 

• Staffing 
In staffing updates, we are pleased to have hired and on boarded our 
second ELL teacher. Both teachers are now in schools throughout 
the district supporting students. We have also been able to hire two 
more Education Assistants to work on a relief basis, which has put us 
in a favorable position when coverage is necessary. We continue to 
look for a StrongStart facilitator for Diamondvale Elementary. We are 
in conversations about modifying the schedule of our other facilities, 
however, we are seeing the families that had attended DVE now 
attending Central. Through conversations we are trying to determine 
how to best serve our community.  
 

Over the next several weeks I am looking forward to facilitating some 
Professional Development sessions for our Kindergarten and Grade 1 
teachers, our Education Assistants, and our Student Support Teachers. 



MEMORANDUM 

TO: All Trustees FROM: Misty Sheldon 
Assistant Superintendent 

RE: FRENCH IMMERSION FIELD DATE: October 8, 2025 
TRIP PROPOSAL 

________________________________________________________________________________  

Collettville Elementary has put forward a proposal for a French Immersion Trip to Quebec City 
from April 20 to 24, 2026.  A total of 15 Collettville students, comprising 13 from grade 7 and 2 
from grade 6, will have the opportunity to travel to Quebec and experience the cultural 
offerings and adventures this trip has to offer.  The trip is enthusiastically supported by the 
administration, staff, parents, and students, and we believe that this will be a successful 
experience for all involved. An overview of the trip is attached.   

Merci! 

MS/sc 























 

 
 

MEMORANDUM 
 
TO: All Trustees FROM: Courtney Lawrance 
   Superintendent of Schools 
  
RE: District Website Launch DATE: October 8, 2025       
 
________________________________________________________________________________ 
 
We did a soft launch of our new District Website on September 23, 2025. The new website was 
created in response to overwhelming feedback from our parents and partners that our old 
website was difficult to navigate, hard to find relevant information (which was often outdated), 
and not intuitive. From our staff's perspective, the previous website was difficult to update/ 
delete/replace information. 
 
Our Executive Assistant to the Secretary Treasurer and Human Resources put in a significant 
amount of time building our new website from May to September. Kassey did an amazing job! 
Thank you for your attention to detail and tech savvy. 

 

CL/sc 
 
 



 

 
MEMORANDUM 

 
TO: All Trustees FROM: Courtney Lawrance 
   Superintendent of Schools 
  
RE: School Closure Process and Meeting Dates  DATE: October 8, 2025       
    
________________________________________________________________________________ 
 
We have a dedicated webpage for the school closure process, which can be found under the “Our 
District” tab. This page will house all documents related to the potential school closure process. 
 
Rightsholder and Community engagement are part of the consultation process on potential school 
closure. Below is the list of dates for the first round of meetings from October to December 2025.  
 

October 20, 2025  7:00 pm 
Merritt Central Elementary 

October 28, 2025 Lower Nicola Indian Band – 
(Tentative Date and time to be 
confirmed) 

7:00 pm 
Collettville Elementary 

October 29, 2025 5:00 pm 
Merritt Bench Elementary 

7:00 pm 
Diamond Vale Elementary 

October 30, 2025 5:00 pm 
Nicola-Canford Elementary 

7:00 pm 
Merritt Secondary/CLC 

November 4, 2025 5:30 pm 
Coldwater Band 

 

November 18, 2025 5:00 pm 
Upper Nicola Band 

 

December 1, 2025  7:00 pm 
All Princeton Schools 
Location:  Princeton Secondary 

December 3, 2025 Nooaitch/Shackan (Tentative – 
date to be confirmed) 

 

 

Programs, Services and Facilities – A Community Engagement Process 
 
Nicola Similkameen School District is embarking on community engagement on two interconnected 
themes. First, it is to update its communities and partners on current student achievement, recent data 
trends, and priorities for attention. In its full form, this information, along with input from staff and 
communities, will inform the next Strategic Plan and identify the resources required to deliver it. The 
other key area involves the Board’s options regarding excess space, program locations, and the 
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efficiencies that could be achieved to direct more resources to the provision of direct services to 
students. 

The Approach: 

• Engage in a series of community consultations that provide information on:
o student achievement data and learning agenda areas that require priority attention; current 

enrolments, school capacities and enrolment projections;
o Ministry and other funding sources; and,
o Options for consideration to “right size” facilities, programs/services, or both.

• Presenters/Facilitators will share the information overview with session attendees, respond to 
any questions of clarification and share the discussion prompts for table group engagement and 
reporting out;

• Staff and Trustees will facilitate table groups (staff and trustees) will support discussion and 
focus input on the questions related to the Strategic Plan and School Closure process. Notes will 
be summarized and reported out by table facilitators prior to the conclusion of each meeting;

• Materials will be shared on the district’s website following each session, and there will be an 
opportunity for online contributions and questions; and,

• As the community engagements proceed, presentations will be updated to incorporate themes 
or learnings gained. The District website’s school closure page will include a Frequently Asked 
Questions section to continue to inform the conversation.

Timeline of Process: 

• Data Analysis – December 2025
• Release of Summary Reports to facilitate School Closure, Strategic Plan & Budget Secondary

Consultation processes – January 2026
• Secondary Community Consultation on all 3 Processes – Winter 2026
• Board Decisions on School Closure and Strategic Plans Goals & Objectives – March 2026
• BoE Decision on 26/27 Budget – April 2026

CL/sc 



MEMORANDUM 

TO: All Trustees FROM: Mark Friesen 
Secretary Treasurer 

RE: Modification of Covenant Bylaw  DATE: October 3, 2025       

________________________________________________________________________________ 

Background 

The School Board has been asked by the owner of an adjacent property (Lot 3) to the Princeton 
Skills Centre (Lot 2) to reduce the number of parking spaces in order to facilitate waste 
management and gain access to Lot 3 which will undergo redevelopment.   

There is an existing covenant agreement with the City of Princeton (KL60730) for the parking lot 
which needs to be modified in order to accommodate this request.  The parking lot (the Land) is 
owned by the School District as a separate property from Lot 2 and 3. 

The developer will enter into a “License to Occupy” and “Maintenance Agreement” with the School 
District once the modified covenant is in place in order to carry out construction and ongoing 
access to the new development. 

Staff are requesting the BoE complete all three readings of the Modification of Covenant Bylaw at 
their October 8, 2025 meeting as facilitated by the following recommended motions. 

Motions Requested 

Requested Motion: That the Board of Education of School District #58 (Nicola-Similkameen) allow 
all three readings of the Modification of Covenant Bylaw No. 2025-26 MCSD58-01 at their October 
8, 2025 meeting. 

If the above noted motion is passed unanimously, staff would ask the BoE to consider the following 
motion to pass the Modification of Covenant bylaw: 

Requested Motion: That the Board of Education of School District #58 (Nicola-Similkameen) give 
first, second and third readings to the Modification of Covenant Bylaw No. 2025-26 MCSD58-01. 

Prepared by: 
Mark Friesen 
Secretary Treasurer/CFO 
____________________________________ 
Nicola-Similkameen School District 

Encl.   Modification of Covenant Bylaw 
Land Title Act Charge – Modification of Covenant 
Existing Covenant KL60730 
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THE BOARD OF EDUCATION OF SCHOOL DISTRICT NO. 58 (NICOLA-SIMILKAMEEN) 
162 TAPTON AVENUE, PRINCETON, BC MODIFICATION OF COVENANT BYLAW, 2025-26 MCSD58-01 

WHEREAS The Board of Education of School District No. 58 (Nicola-Similkameen) (the “Board”) is a board of 
education constituted under the School Act (British Columbia); 

WHEREAS a board of education may dispose of land or improvements owned or administered by the board of 
education under the authority of Section 96(3) of the School Act (British Columbia), subject to the Orders of the 
British Columbia Minister of Education and Child Care (the “Minister”); 
 
AND WHEREAS the Interpretation Act (British Columbia) defines the word “dispose” to mean to transfer by any method 
and includes, among other things, grant and charge; 

AND WHEREAS the Minister issued Order M193/08 (Disposal of Land or Improvements Order) effective September 3, 
2008 requiring fee simple sales and leases of land or improvements for a term of ten years or more to be specifically 
approved by the Minister, unless the transferee is an independent school or another school board; 

AND WHEREAS a disposal of land or improvements by way of a grant of a covenant does not require approval from the 
Minister pursuant to Order M193/08 (Disposal of Land or Improvements Order); 

AND WHEREAS Section 65(5) of the School Act (British Columbia) requires a board of education to exercise a power 
with respect to the acquisition or disposal of property owned or administered by the board of education only by bylaw; 

AND WHEREAS: 

A. The Board is the owner of those certain lands and premises with a civic address of 162 Tapton Avenue, 
Princeton, British Columbia and legally described as follows: 

Parcel Identifier: 023-280-727 
Legal Description: Lot B District Lot 706 Yale (Formerly Osoyoos) Division Yale District Plan 

KAP56011 

(the “Property”); 

B. The Property is facility number XXXXXX; 

C. Pursuant to Covenant KL60730 registered against the Property in favour of the Town of Princeton (the 
“Original Covenant”), the Board agreed with the Town of Princeton that the Property shall not be used except 
as parking for the benefit of the lands with a civic address of 206 Vermilion Avenue, Princeton, British Columbia 
and legally described as Parcel Identifier: 023-162-856, Lot 2 District Lot 706 Yale (Formerly Osoyoos) Division 
Yale District Plan KAP55283 (“Lot 2”) and the lands with a civic address of 196 Vermilion Avenue, Princeton, 
British Columbia and legally described as Parcel Identifier: 023-163-631, Lot 3 District Lot 706 Yale (Formerly 
Osoyoos) Division Yale District Plan KAP55283 (“Lot 3”); 

D. Furthermore, pursuant to the Original Covenant, the Board agreed that the Property shall have twenty-six (26) 
parking spaces for the benefit of Lot 2 and twenty (20) parking spaces for the benefit of Lot 3; 
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E. The Board and the Town of Princeton wish to enter into a Modification of 219 Covenant Agreement (the 
“Modification”) in order to, amongst other things, modify the Original Covenant to reduce the number of 
parking spaces on the Property for the benefit of Lot 2 and Lot 3 and to expand the use of the Property to 
permit access for purposes of on-site parking, waste management , operating purposes and such other uses 
as may be consented by the Town of Princeton; and 

F. The Board has determined and hereby confirms that the Modification a will not conflict with or detract from 
the regular or extracurricular program of a school or the current or future educational needs of the school 
district, and will not interfere with the Board’s use of the Property for educational purposes. 

NOW THEREFORE be it resolved as a Bylaw of the Board that the Modification a be and is hereby authorized and 
approved, and the Board enter into the Modification in the form required by the Town of Princeton, subject to 
amendments as the Secretary-Treasurer may, in his or her discretion, consider advisable, and register the 
Modification against title to the Property at the Land Title Office. 

BE IT FURTHER resolved as a Bylaw of the Board that the Secretary-Treasurer be and is hereby authorized, on behalf 
of the Board, to execute and deliver the Modification in such form and with such amendments thereto as the 
Secretary-Treasurer may, in his or her discretion, consider advisable, and the Secretary-Treasurer be and is hereby 
authorized, on behalf of the Board, to execute and deliver all related and ancillary documents required to complete 
the granting of the Modification on such terms and conditions as the Secretary-Treasurer may, in his or her discretion, 
consider advisable as witnessed by the signature of the Secretary-Treasurer.  

This Bylaw may be cited as “School District No. 58 (Nicola-Similkameen) 162 Tapton Avenue, Princeton, BC 
Modification of Covenant Bylaw, 2025”.  

Read a first time this 8th day of October, 2025. 

Read a second time this 8th day of October, 2025. 

Upon unanimous agreement of the Trustees of the Board in attendance, this Bylaw was read a third time on the 8th 
day of October, 2025, and finally passed and adopted this 8th day of October, 2025. 

 

    
  Chairperson of the Board 

 Corporate Seal 

     
   Secretary-Treasurer 

I HEREBY CERTIFY this to be a true original of the School District No. 58 (Nicola-Similkameen) 162 Tapton Avenue, 
Princeton, BC Modification of Covenant Bylaw, 2025-26 MCSD58-01, adopted on the 8th day of October, 2025.  

    
  Secretary-Treasurer 
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1. Application

Bryshun Mace Lawyers
304-3330 Richter Street
Kelowna BC V1W 4V5
2508781127

2. Description of Land

PID/Plan Number Legal Description

023-280-727 LOT B DISTRICT LOT 706 YALE (FORMERLY OSOYOOS) DIVISION YALE DISTRICT PLAN KAP56011

3. Nature of Interest
Type Number Additional Information

MODIFICATION KL60730 Modification of Covenant registered as
#KL60730

4. Terms
Part 2 of this instrument consists of:
(b) Express Charge Terms Annexed as Part 2

5. Transferor(s)

THE BOARD OF EDUCATION OF SCHOOL DISTRICT NO. 58 (NICOLA-SIMILKAMEEN)

6. Transferee(s)

TOWN OF PRINCETON
P.O. BOX 670
151 VERMILION AVENUE
PRINCETON BC V0X 1W0

360 VOLUMETRIC CONSTRUCTION MANAGEMENT LTD. BC1279188
UNIT 108 - 713 COLUMBIA STREET
NEW WESTMINSTER BC V3M 1B2

 

7. Additional or Modified Terms
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8. Execution(s)
This instrument creates, assigns, modifies, enlarges or governs the priority of the interest(s) described in Item 3 and the Transferor(s) and every other signatory
agree to be bound by this instrument, and acknowledge(s) receipt of a true copy of the filed standard charge terms, if any.

Witnessing Officer Signature Execution Date Transferor / Transferee / Party Signature(s)

__________________________________

 

YYYY-MM-DD
THE BOARD OF EDUCATION OF
SCHOOL DISTRICT NO. 58 (NICOLA-
SIMILKAMEEN)
By their Authorized Signatory

__________________________________

Officer Certification
Your signature constitutes a representation that you are a solicitor, notary public or other person authorized by the Evidence Act, R.S.B.C. 1996, c.124, to take
affidavits for use in British Columbia and certifies the matters set out in Part 5 of the Land Title Act as they pertain to the execution of this instrument.

Witnessing Officer Signature Execution Date Transferor / Transferee / Party Signature(s)

__________________________________

 

YYYY-MM-DD
TOWN OF PRINCETON
By their Authorized Signatory

__________________________________

Officer Certification
Your signature constitutes a representation that you are a solicitor, notary public or other person authorized by the Evidence Act, R.S.B.C. 1996, c.124, to take
affidavits for use in British Columbia and certifies the matters set out in Part 5 of the Land Title Act as they pertain to the execution of this instrument.

Witnessing Officer Signature Execution Date Transferor / Transferee / Party Signature(s)

__________________________________

 

YYYY-MM-DD
360 VOLUMETRIC CONSTRUCTION
MANAGEMENT LTD.
By their Authorized Signatory

__________________________________

Officer Certification
Your signature constitutes a representation that you are a solicitor, notary public or other person authorized by the Evidence Act, R.S.B.C. 1996, c.124, to take
affidavits for use in British Columbia and certifies the matters set out in Part 5 of the Land Title Act as they pertain to the execution of this instrument.
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Electronic Signature
Your electronic signature is a representation that you are a designate authorized to
certify this document under section 168.4 of the Land Title Act, RSBC 1996 c.250, that
you certify this document under section 168.41(4) of the act, and that an execution
copy, or a true copy of that execution copy, is in your possession.



PART 2 – PROPOSED TERMS OF INSTRUMENT 

MODIFICATION OF COVENANT AGREEMENT 
 

THIS AGREEMENT is dated for reference the 10th day of July, 2025 

AMONG: 

THE BOARD OF EDUCATION OF SCHOOL DISTRICT NO. 58 (NICOLA- 

SIMILKAMEEN), 

PO Box 4100, 
1550 Chapman Street, 

Merritt, British Columbia VIK 1B8 

(the "Covenantor") 

AND: 

TOWN OF PRINCETON, 
PO Box 670, 
151 Vermilion Avenue, 

Princeton, British Columbia V0X IWO 

(the "Municipality") 

AND: 

360 VOLUMETRIC CONSTRUCTION MANAGEMENT LTD. (Inc. No. BC1279188), 
Unit 108 – 713 Columbia Street, 

New Westminster, British Columbia V3M 1B2 

(the "Lot 3 Owner", and together with the Covenantor and the 

Municipality, the "Parties" and each a "Party") 

WHEREAS: 

A. The Covenantor is the registered owner of certain lands with a civic address of 162 Tapton 

Avenue, Princeton, British Columbia and legally described as Parcel Identifier: 023-280- 
727, Lot B District Lot 706 Yale (Formerly Osoyoos) Division Yale District Plan KAP56011 

(the "Land"); 

B. In addition to the Land, the Covenantor is the registered owner of certain lands with a 
civic address of 206 Vermilion Avenue, Princeton, British Columbia and legally described 



as Parcel Identifier: 023-162-856, Lot 2 District Lot 706 Yale (Formerly Osoyoos) Division 

Yale District Plan KAP55283 ("Lot 2"); 

 
c.   360 Volumetric Construction Management Ltd. (Inc. No. BC1279188) (the "Lot 3 Owner") 

is the registered owner of certain lands with a civic address of 196 Vermilion Avenue, 

Princeton, British Columbia and legally described as Parcel Identifier: 023-163-631, Lot 3 
District Lot 706 Yale (Formerly Osoyoos) Division Yale District Plan KAP55283 ("Lot 3"); 

 

D. Pursuant to a covenant registered against title to the Land at the Kamloops Land Title Office 

under Registration Number KL60730 for the benefit of Lot 2 and Lot 3 and in favour of the 
Municipality (the "Covenant"), the owner of the Land covenanted and agreed with the 

Municipality that the Land shall not be used except as parking for the benefit of Lot 2 and Lot 3; 

E. Furthermore, pursuant to the Covenant, the owner of the Land agreed that Lot 2 shall 

have twenty-six (26) parking spaces on the Land and Lot 3 shall have twenty (20) parking 

spaces on the Land; and 

 
F. The Covenantor, as owner of the Land and as owner of Lot 2, the Lot 3 Owner, as owner 

of Lot 3, and the Municipality have agreed to amend the Covenant on the terms and 

conditions set out in this Agreement. 

NOWTHEREFORE, THIS AGREEMENT WITNESSES that in consideration of the sum of TEN 

DOLLARS ($10.00) now paid by each of the Parties to the other and other good and valuable 
consideration (the receipt and sufficiency of which are hereby acknowledged by each of the 

Parties), the Parties hereby covenant and agree as follows: 

 

1. MODIFICATION OF COVENANT 

The Parties hereby agree that the Covenant is hereby amended as follows: 

(a) By deleting Section 1 of the Covenant in its entirety and replacing therefor with the 

following Section 1: 

"1.   The Covenantor covenants and agrees with the Municipality that the 

Land shall not be used, EXCEPT as parking for the benefit of Lots 2 and 
3, and to allow access through the Land to Lots 2 and 3 for purposes of 

on-site parking, waste management, operating purposes and such 

other uses as may be consented to in writing by the Municipality, acting 
reasonably, from time to time. The Municipality consents to a portion 

of the Land to be used as a temporary laydown area for the storage of 

materials, equipment and supplies in connection with the  



redevelopment of Lot 3 by the Lot 3 Owner pursuant to a licence to 

occupy entered  into between the Covenantor and the Lot 3 Owner on 

terms and conditions acceptable to the Covenantor and the Lot 3 
Owner; and “ 

 
(b) By deleting Section 2 of the Covenant in its entirety and replacing therefor with the 

following Section 2: 

“2. Lot 2 shall have Sixteen (16) parking spaces on the Land and Lot 3 shall 
have Sixteen (16) parking spaces on the Land “ 

2. COVENANT OTHERWISE IN FULL FORCE 

Except as modified by this Agreement, the Covenant shall remain in full force and effect 

and unmodified. 

3. GOVERNING LAW 

This Agreement will be governed and construed in accordance with the laws of the 

Province of British Columbia and the federal laws of Canada applicable therein. 

 

4. EXECUTION 

In accordance with Section 233 of the Land Title Act (British Columbia), this Agreement 

and the General Instrument- Part 1 to which this Agreement is attached forms a single 

instrument. The act of signing by a Party in Item 8 of Part 1 of this instrument constitutes 

effective execution of this Agreement by that Party. 

 

END OF DOCUMENT 
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MEMORANDUM 
 
TO: All Trustees FROM: Courtney Lawrance 
   Superintendent of Schools 
  
RE: POLICY RECOMMENDATIONS, REVIEWS, DATE: October 8, 2025      
 REPEALS AND ADMINISTRATIVE PROCEDURES 
  
________________________________________________________________________________ 
Recommendations: 
 
We continue to work on our Administrative Procedures, which is the next step in the policy review process. 
The following policies are presented for second and third readings: 
 
Policies:  
                First Reading 

a) n/a 
   
  Second Reading 

a) 3.42 Selection of Learning Resources 
 

  Third Reading 
a) 6.51 Disposal of Land or Improvements  
 

  Policies Recommended for Repeal 
a) None  

 
Administrative Procedures (For Information Only) 
 

1. Anaphylaxis Risk & Responsibilities   
2. Administration of Medication   

 
 

 
 

 
CL/sc 



 

Board of Education 
Nicoal Similkameen School District 

Policy 
Success for All Learners ~Today and Tomorrow 

 

 

Legislative References: Education Program Guide Order – School Act, section 168 (2) (a) (b) (e) 
Ministerial Order 231/19; Amended M189/25 
Learning Resources Policy – July 1, 2017 
Date of Adoption: ______ 2025 
  

 

 

POLICY 3.42 SELECTION OF LEARNING RESOURCES 

1. Board Responsibilities 
 
1.1 Board of Education may only use educational resource materials (i.e., learning 

resources) that the board considers appropriate, specific in an educational 
program guide, or are recommended by the Minister of Education from time to 
time. 

1.2 The Ministry of Education no longer conducts evaluation processes to 
recommend learning resources. Boards must have policies and procedures for 
approving the learning resources chosen for use in schools. See Administrative 
Procedure – Selection of Learning Resources. 

1.3 Districts are required to establish a process for ensuring the list of 
recommended learning resources is up to date and aligned with the changes in 
the curriculum.  
 

2 Concerns or Challenges – Learning Resources 
 

2.1 Any concerns or challenges to the use of Learning Resources should be dealt 
with at the District level. See Administrative Procedure – Learning Resources – 
Challenged Materials. 

 
 



 

Board of Education 
Nicola Similkameen School District No. 58 

Policy 
Success for All Learners ~Today and Tomorrow 

 

 

Legislative References: School Act RSBC 1996, Sections 65(5) and 96; Ministerial Order 193/08     1 
 Collective Agreement References: Nil 
Date of Adoption: xxx, 2025 

 

 

POLICY 6.51 DISPOSAL OF LAND OR IMPROVEMENTS 

The Board of Education recognizes that occasionally certain lands or improvements owned by 
the Board may become surplus to the educational needs of the District and may therefore 
consider the disposal of such surplus land or buildings. 
 
Prior to consideration of any possible disposal of lands or buildings, the Board will make a 
determination whether such lands or buildings are surplus to the educational needs of the 
District.  In making such determination, the Board will: 
 

• consider and comply with any guidance or direction from the Ministry responsible for K-
12 public education in British Columbia; and 

• undertake, with our local First Nations (Lower Nicola, Upper Nicola, Shackan, Coldwater, 
Nooaitch, and Upper Similkameen) stakeholders, local governments, community 
organizations and/or the public, such consultations as the Board may consider 
appropriate with respect to the lands or buildings involved.  

 
A consultation process shall include:  
 

• consideration of future enrolment growth in the District, including K-12, adult programs 
and early learning;  

• consideration of alternative community use of surplus space in school buildings and 
other facilities; and 

• a fair consideration of the community's input and adequate opportunity for the 
community to respond the Board's possible plan for the lands or buildings. 

 
Where District lands or buildings have been designated as surplus, every effort should be made 
to dispose of that asset in a manner consistent with Ministry direction, and where such land or 
buildings are to be disposed of, the Board will seek to accrue the maximum financial benefit to 
the District given the nature of the body which is acquiring the lands or buildings.  

 
Where the Board has determined that any given land and/or facility is surplus to current needs 
and should be disposed of, the following will apply: 
 
1. The Board shall obtain an appraisal of the property by an independent professional 

appraiser to obtain an estimate of the fair market value of the land and/or buildings. 



 

Board of Education 
Nicola Similkameen School District No. 58 

Policy 
Success for All Learners ~Today and Tomorrow 

 

 

Legislative References: School Act RSBC 1996, Sections 65(5) and 96; Ministerial Order 193/08     2 
 Collective Agreement References: Nil 
Date of Adoption: xxx, 2025 

 

 

2. Following consultation and subject to the approval of the Minister, and as an act of 
reconciliation, the Board will first offer and attempt to negotiate an agreement with one or 
more local First Nations for the purchase of the property. 

 
3. If there is no interest from one or more of the local First Nations to purchase the property 

and/or purchase agreement is not finalized, the Board shall, subject to the terms of this 
policy, offer such surplus land and building assets for sale to the local governments and 
then the general public, unless such disposal is to another board or institution for 
educational purposes. 

 
4. After appraisal, authority to dispose of the surplus asset is delegated to the Secretary-

Treasurer, who will establish the public process for its disposal, which shall be consistent 
with the intent of this Policy. 
 

5. Acceptance or rejection of any offer is subject to Board approval. 
 

6. Once the Board has determined a successful purchaser, a Board bylaw authorizing the 
disposal will be made pursuant to Section 65(5) of the School Act.  
 

7. Notification to the Minister responsible for K-12 public education will be made pursuant to 
the Disposal of Land or Improvements Order. 

 



 

  

Administrative Procedure Nicola Similkameen School District   
Section: District Administration  
Title: Anaphylaxis Risk & Responsibilities Pending  

 
Purpose  
  
To establish procedures to protect students at risk of anaphylaxis, minimize exposure to known 
allergens, ensure prompt and appropriate response in emergencies, and promote an allergy-aware 
school environment across the District.  
  
Scope  
  
These procedures apply to all schools in the District, staff (teaching, non-teaching, support staff, 
volunteers), students, parents/guardians, and any persons (e.g. contractors, coaches) acting under the 
authority of the school when students are under school supervision or involved in school-sponsored 
activities.  
 
Definitions  

• Anaphylaxis: A sudden, severe allergic reaction that can be life-threatening, requiring 
 immediate medical intervention.  
• Allergen: Substance that causes an allergic reaction; e.g. foods, insect stings, medication, 
 latex.  
• Auto-injector: A device (e.g. epinephrine auto-injector like EpiPen) used to deliver 
 epinephrine in emergency situations.  
• Allergy-aware / Allergen-aware environment: An environment in which measures are taken 
 to reduce risk of exposure to allergens, while balancing normal peer interactions.  

  
General Procedures  
  
Roles & Responsibilities  
    

Board / District Office 

Develop and maintain District-level policy in compliance with applicable laws, 
Ministerial Orders, and guidelines.   
  
• Provide oversight and support to schools, including resources, training, and 
monitoring.   
• Collect aggregate data on anaphylactic incidents from schools annually for 
review.  
  
  

Superintendent / 
Designate  

• Ensure these procedures are communicated to all schools.   
• Ensure compliance by schools.   
• Review reports from schools; recommend improvements.  
  



 

  

  

Principals / School 
Administrators  

• Ensure these procedures are implemented in their school.   
• Identify students at risk.   
• Ensure Individual Anaphylaxis Emergency Plans are developed/updated.   
• Arrange school-level training and awareness.   
• Ensure auto-injectors are stored and accessible.   
• Ensure emergency procedures are visible and known by staff.   
• Monitor and report incidents.  
  
  

Teachers / Staff / 
Volunteers  

• Participate in required training.   
• Be aware of students with anaphylaxis in their class or under their care.   
• Know the school’s emergency procedures.   
• Assist in minimizing allergen exposure.   
• Respond appropriately in case of a reaction.  

  
  
  
  
Parent(s) / Guardian(s)  

• Inform school upon registration (or upon diagnosis) if their child is at risk of 
anaphylaxis.   
• Provide medical documentation and Anaphylaxis Emergency Plan signed by a 
qualified physician.   
  
  
• Supply required medication (e.g. auto-injectors) and replacements (not 
expired).   
• Update school when medical condition changes.   
• Encourage use of medical identifying information (e.g. Medic-Alert).  
  
  

Student (where 
appropriate)  

• When capable, self-manage and notify staff of allergy risks.   
• Understand and follow avoidance strategies.   
• Use auto-injector if trained and authorized.  

  
  
Identification & Documentation  
  

1. Registration/Disclosure  
  

o Upon registration or at the start of the school year (or when diagnosed), 
 parents/guardians must disclose any life-threatening allergies / risk of anaphylaxis.  
o Record relevant information: type of allergy, triggers, symptoms, emergency 
 contacts, physician’s information.  

  
2. Individual Anaphylaxis Emergency Plan  

  
o Develop for each student at risk, in partnership with parent/guardian, student (as 
 appropriate), and physician.  
o The plan should include:  

 Photograph of student   



 

  

 List of allergens / triggers   
 Signs and symptoms to watch for   
 Emergency treatment protocol (including auto-injector dosage)  
  Contact information (parents/guardians, physician)   
  Consent to administer medication   
 Storage location(s) of auto-injectors.  

o Update annually or whenever there is a change in student’s condition.  
  
  

3. Record-keeping  
  

o Maintain files for each identified student with anaphylaxis.    
o Emergency Plan in school records and health file.   
o Ensure staff with need-to-know access to Emergency Plan, while respecting 
 privacy.   
o Maintain school-level records and district aggregate data for monitoring.  

  
Prevention / Allergen Avoidance  
  

1. Allergy-Aware Environment  
  

o Promote awareness among staff, students, parents.  
o  Communicate rules around foods / allergens in classrooms, cafeteria, etc.   
o Ensure handwashing facilities and policies (e.g. wash hands before and after 
 eating).  
o Avoid sharing of food, utensils or containers.  

  
2. Special Events / Field Trips / Extracurricular Activities  

  
o Prior planning to ensure auto-injectors accompany the student.  
o Identify any potential exposure risks (snacks, meals, etc.) and plan accordingly.  
o Ensure staff / supervisors know which students are at risk and know emergency 
 plan.  

  
3. Signs & Alerts  

  
o Post medical alert notices (with consent) in the office, classrooms, and other 
 relevant areas.  
o Inform relevant staff: classroom teacher(s), substitute teachers, bus drivers, food 
 service personnel, custodians, coaches, volunteers.  

  
Training & Awareness  
  

• All school staff (teaching and non-teaching, including substitutes and volunteers) receive 
 training annually. Topics to cover: basic understanding of anaphylaxis; recognition of 
 symptoms; use of auto-injectors; district and school emergency protocols.  



 

  

• Refresher training mid-year or when needed (e.g. when a new student with anaphylaxis 
 arrives).  
• Students may receive awareness lessons (age-appropriate) about allergies, respecting peers, 
 not sharing food, etc.  
• Parents/guardians are provided with information about the school’s approach and their 
 responsibilities.  

  
Emergency Response  
  

1. When Reaction Occurs  
o At first sign of anaphylaxis, administer epinephrine auto-injector immediately (do 
 not wait)  

Note time.   
o Call emergency services (e.g. 911).   
o Contact parent/guardian.   
o Ensure student is cared for (one person with student, one to call for help).   
o If symptoms do not improve / recur, a second dose may be administered as per 
 plan.   
o Transport to hospital, even if symptoms resolve.  

  
2. Field Trips / Off-site  

o Ensure plan and medication travel with the student.   
o Ensure adult supervision includes trained staff.   
o Know location of nearest medical facility.   
o Communication means (phone, etc.) available.  

  
3. After Incident  

o Review incident: what happened, what worked, what could be improved.   
o Offer support (medical, emotional) to student/staff as needed.   
o Report the incident to Principal / District — include aggregate reporting to district 
 office.  

  
Medication / Auto-Injector Management  
  

• Parents are responsible for supplying auto-injectors that are current (not expired).   
• At least one auto-injector must be available for the student at school; best practice is two 
 (one carried by student if capable, one stored in school).   
• Store in a centrally accessible, clearly marked, unlocked location known to staff.   
• For mature students: possibility for self-carry, evaluated case by case.  
• Maintain a procedure for storage, inspection, replacement of devices (e.g. tracking expiry 
 dates).  

  
Monitoring, Reporting & Review  
  

• Principals must monitor all anaphylactic incidents; report to District annually (or as required) 
 In aggregate: number of students with anaphylaxis, number of incidents, response times, 
 outcomes.  



 

  

• Review of procedures at regular intervals (e.g. annually) to ensure effectiveness.   
• Feedback from staff, parents, students.   
• Make revisions as needed.  

  
Confidentiality & Privacy  
  

• Health information about students (e.g. diagnoses, treatment plans) is confidential. Access 
 limited to those who need to know (staff caring for or supervising the student).   
• Consent from parents/guardians is required for disclosure.   
• Ensure records are securely stored.  

  
Legal / Policy Compliance  
  

• Ensure compliance with any applicable legislation (e.g. Anaphylaxis Protection Orders, 
 relevant provincial acts, school act, etc.).   
• These procedures supplement the District’s Policy on Anaphylaxis (or Allergies & 
 Anaphylaxis).   
• In case of conflict, follow legislative/regulatory requirements.  

  
Communication  
  

• Publicize to all stakeholders (staff, parents, students, volunteers) the existence of the Policy 
 & Procedures.   

o Include in school handbooks, orientation, staff meetings.  
o  Make Emergency Plans visible (with consent), and clearly labelled in the school.  

  
Review Schedule  
  

• These procedures should be reviewed at least every two years, or earlier if required (e.g. 
 significant incident, changes in law, or medical practice).  

   
 
 
Date of Original Superintendent Approval: September 24, 2025  
 
Date Amended:  
Cross Reference:  
 



 

  

Administrative Procedure Nicola Similkameen School District   
Section: Students, Instruction & School Operations  
Title: Administration of Medication Pending  

 
Background   

  
The primary responsibility of schools is the education of the students. However, in an effort to maintain the 
health and safety of students, it may sometimes be necessary to provide medical treatment for some 
students while they are at school. These students are commonly referred to as students with a Medical Alert 
Condition.   
  
These conditions are those that are physician diagnosed, potentially life-threatening and include:  

• Diabetes,  
• Epilepsy/Seizure Disorders,  
• Anaphylaxis (history of a severe allergy response which requires planned care and support 
 inside as well as outside the school environment, e.g., field trips),  
• Severe Asthma (history of episodes requiring immediate medical treatment or a history of 
 requiring immediate medical administration to avert an emergency),  
• Blood clotting disorders such as hemophilia that require immediate medical care in the 
 event of injury,  
• Serious heart conditions,  
• Other conditions that may require emergency care as determined in consultation with 
 parent/guardian/student, family physician, school and Medical Health Officer or designate.  

  
Procedures:  
  
Developing the Plan  

  
1. The Principal has primary responsibility for ensuring the health, safety and well-being of students 
 during school hours. To ensure that students with Medical Alert Conditions will be reasonably 
 accommodated, each school in the district must have a Medical Alert Plan in place that will meet the 
 health and safety needs of the students it serves. The Plan should be posted in each school’s staff 
 room or other appropriate place.  

  
 1.1  School staff should only administer medical support or medication that has been  
  prescribed by the student’s physician and appropriate documentation has been  
  provided to the school. Medication must be provided to the school in the original  
  container and include the prescription and directions. Any over-the-counter  
  medication will require a physician's note as well.  
 1.2  When a student requires medical support at school, treatment should be provided  
  within the limits of information, medication, and equipment provided by the  
  parents/guardians, the physician, and appropriate employees of the Health Region  
  (e.g. Public Health Nurse).  

  



 

  

 1.3   A member of the school staff should only administer medical treatment if the  
  parents/guardians, the student him/herself, or another agency, cannot reasonably  
  administer it.  
 1.4  In the event of a life-threatening emergency, it is the responsibility of any staff  
  member to provide treatment, though the most qualified person would be the  
  more appropriate person to do so.  
 1.5  Those providing the treatment are protected as provided by Section 94 of the  
  School Act and the district’s insurance coverage. The Board will provide employees  
  with indemnification in accordance with Indemnification Bylaw #2-96.  
 1.6 School staff should not administer short-term prescriptions (less than three weeks)  
  and non-prescription medications (e.g. Aspirin, Tylenol, Benadryl, etc.), unless  
  authorized by a physician.  
 1.7 If, in the opinion of the principal, a student is able to administer her/his own  
  prescribed medication while at school, a procedure should be implemented to  
  inform appropriate staff members that this action has been approved.  

           1.8 In the event that parents/guardians notify a school in writing that they do not want   
  members of the school staff to administer medical support to their child while  
  he/she is at school, it will be understood that the parents/guardians assume full  
  responsibility for any hardship that this request may cause for the student. A  
  student in this situation must have a parent/guardian accompany him/her on out- 
  of-school activities.  

  
Role of Parents/Caregivers  
 
 2. The Parent/Guardian will:  
  

 2.1 Retain primary responsibility for managing his/her child’s medication.   
 2.2 For medication given on a regular basis, where possible, and in consultation with  

   their doctor, have medication administration times set for outside regular school  
   hours, unless advised otherwise.   

 2.3 Complete the Medical Alert Planning Form and the Request for Medication   
   Administration at School Form at the time of registration and ensure that the school 
   is informed in a timely and accurate manner of any changes to the medical   
   condition occurring during the school year.   

 2.4 Consult with the school staff and the Public Health Nurse to ensure that designated  
   staff members are trained to assist the student in the event of an emergency.  

 2.5 Check the Medical Alert Planning Form at the beginning of each school year and  
   revise it if medical conditions change during the year.   

 2.6 Ensure their son/daughter wears a Medical Alert Bracelet, if required.  
  
Role of Principal  
  
3. The Principal (or designate) will:  
  

 3.1 Collect demographic and health information about students with Medical   
   conditions at the time of registration.  

  



 

  

 3.2 Give the parent/guardian of students with identified medical conditions a Medical  
   Alert Planning Form and, if necessary, a Request for Medication Administration in  
   School Form with instructions for completion and return of the form(s) to the  
   school.   

  3.3 The parent/guardian should also be given a copy of this policy to assist them in   
 understanding their own, the school’s and the Public Health Nurse’s responsibility.   

 3.4 Consult with the Public Health Nurse, as necessary, to clarify which students may  
   require  Medical Alert procedures.   

 3.5 Ensure that all staff members are aware of which students may require Medical  
   procedures and where the plan/medication forms for these students are stored.  
   This should be reviewed with the staff at least twice during the school year.   

 3.6  Consult with appropriate members of district staff to ensure that other employees  
  who work with students from the school (i.e., secretaries, custodians, noon hour  
  supervisors, Education Assistants, bus drivers, etc.) are trained to administer  
  Medical Alert procedures in the case of an emergency.   
 3.7 Consult with the parents/guardians and Public Health Nurse to assure training is  

   provided to appropriate school personnel for Medical Alert procedures   
   that may be required by  students. This training may be conducted by:  

 i. Parents/guardians/older student  
 ii. Parents/guardians/students with assistance of the Public Health Nurse  
 iii. The Public Health Nurse, when the parent/student is unable to train, or  

  where training for a number of students is needed (e.g., use of Epi Pens).   
 3.8 Ensure that medication administered for both non life threatening health concerns  
  and life  threatening health concerns (e.g. epi pen, ana kit) are labeled and securely  
  stored. It is understood that for some school activities, medication may be   
  required at locations other than at the school (e.g., when students go on field  
  trips).  
 3.9 Plan and implement a procedure that assures that staff members who administer  
  medication to a student, sign and indicate the date and time that this action was  
  taken.   
 3.10 Ensure that Medical Alert Planning Forms are reviewed and updated annually or  

   when parents/guardians notify the school of changes in the student’s   
   medication or health condition.   

 3.11 Contact the parents/guardians of a student who refuses to take her/his medication  
   or if there is reason to believe that a student is misusing his/her medication, or if  
   the prescription  supply is low. The date and time of this contact should be   
   recorded.   

 
Role of Public Health Nurse  
  
     4. It is expected that the Public Health Nurse will:  

  
 4.1 Meet with the Principal at the beginning of each school year to discuss and review  

   the Medical Alert Plan for the school, and the role of the Public Health Nurse.  
  

 4.2 Refer new families/students with Medical Alert conditions to the school before the  
   end of  June when the student’s condition is previously known to Public Health.  



 

  

  
 4.3 At the request of the Principal, review the Medical Alert Planning Forms collected at 

   the time of registration to clarify which students actually have Medical Alert  
   conditions that may require medical support while at school. This may involve  
   additional clarification with the parents/guardians/older students, or the student’s  
   physician.   

 4.4 Work jointly with the parents/guardians and school staff members to finalize the  
   Medical Alert Plan and to develop an appropriate training plan for staff members.   

 4.5  Provide information about Medical Alert conditions to school staff,   
   parents/guardians and students as required, including safety options (e.g., Medical  
   Alert bracelets).  

   
Role of Staff Members:  
  
5. The Classroom Teachers or other Staff Members in charge of students will:  
  

 5.1 Attend training sessions co-ordinated by the Principal (or delegate) and the Public  
   Health Nurse to support a healthy environment for students who have Medical  
   Alert conditions.   

 5.2 Prepare appropriate information for any Teachers on Call or other replacement staff 
   members working with students under his/her authority.   

 5.3 Communicate to parents any changes to the classroom or school environment that  
   may create a health concern for a student with a Medical Alert condition.  

  
Date of Original Superintendent Approval: September 24, 2025  

Date Amended:  
Cross Reference:  
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	WHEREAS The Board of Education of School District No. 58 (Nicola-Similkameen) (the “Board”) is a board of education constituted under the School Act (British Columbia);
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	Policy 6.51 Disposal of Land or Improvements
	The Board of Education recognizes that occasionally certain lands or improvements owned by the Board may become surplus to the educational needs of the District and may therefore consider the disposal of such surplus land or buildings.
	Prior to consideration of any possible disposal of lands or buildings, the Board will make a determination whether such lands or buildings are surplus to the educational needs of the District.  In making such determination, the Board will:
	 consider and comply with any guidance or direction from the Ministry responsible for K-12 public education in British Columbia; and
	 undertake, with our local First Nations (Lower Nicola, Upper Nicola, Shackan, Coldwater, Nooaitch, and Upper Similkameen) stakeholders, local governments, community organizations and/or the public, such consultations as the Board may consider approp...
	A consultation process shall include:
	 consideration of future enrolment growth in the District, including K-12, adult programs and early learning;
	 consideration of alternative community use of surplus space in school buildings and other facilities; and
	 a fair consideration of the community's input and adequate opportunity for the community to respond the Board's possible plan for the lands or buildings.
	Where District lands or buildings have been designated as surplus, every effort should be made to dispose of that asset in a manner consistent with Ministry direction, and where such land or buildings are to be disposed of, the Board will seek to accr...
	Where the Board has determined that any given land and/or facility is surplus to current needs and should be disposed of, the following will apply:
	1. The Board shall obtain an appraisal of the property by an independent professional appraiser to obtain an estimate of the fair market value of the land and/or buildings.
	2. Following consultation and subject to the approval of the Minister, and as an act of reconciliation, the Board will first offer and attempt to negotiate an agreement with one or more local First Nations for the purchase of the property.
	3. If there is no interest from one or more of the local First Nations to purchase the property and/or purchase agreement is not finalized, the Board shall, subject to the terms of this policy, offer such surplus land and building assets for sale to t...
	4. After appraisal, authority to dispose of the surplus asset is delegated to the Secretary-Treasurer, who will establish the public process for its disposal, which shall be consistent with the intent of this Policy.
	5. Acceptance or rejection of any offer is subject to Board approval.
	6. Once the Board has determined a successful purchaser, a Board bylaw authorizing the disposal will be made pursuant to Section 65(5) of the School Act.
	7. Notification to the Minister responsible for K-12 public education will be made pursuant to the Disposal of Land or Improvements Order.
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	Policy 3.42 Selection of Learning Resources
	1. Board Responsibilities
	1.1 Board of Education may only use educational resource materials (i.e., learning resources) that the board considers appropriate, specific in an educational program guide, or are recommended by the Minister of Education from time to time.
	1.2 The Ministry of Education no longer conducts evaluation processes to recommend learning resources. Boards must have policies and procedures for approving the learning resources chosen for use in schools. See Administrative Procedure – Selection of...
	1.3 Districts are required to establish a process for ensuring the list of recommended learning resources is up to date and aligned with the changes in the curriculum.
	2 Concerns or Challenges – Learning Resources
	2.1 Any concerns or challenges to the use of Learning Resources should be dealt with at the District level. See Administrative Procedure – Learning Resources – Challenged Materials.
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